Alternative Spring Break 2008-2009

Financial Manager Position Description

ALTERNATIVE SPRING BREAK (ASB) is currently seeking a Financial Manager for

the 2008-09 academic year.

Description:

The Financial Manager position is an ideal opportunity to play a vital, rewarding role in a nationally recognized community service/service-learning program that enjoys campus-wide support.

The Financial Manager is the chief financial officer of the group, maintaining the financial sustainability of the organization.  As the point of contact between the ASSU and ASB for all financial matters, the Financial Manager authorizes and processes all financial transactions of the group. 

Financial Responsibilities:

1) Oversee and manage an annual budget of over $50,000.

2) Determine fundraising goals and expectations for the program

3) Outline and defend a budget application for ASSU Special Fees in Winter Quarter.

4) Work with the Financial Aid Office to manage ASB’s large financial aid program, and to establish policies on the allocation of financial aid.

5) Develop streamlined and lean budgets for 13 -15 ASB trips, together with about 30 dynamic ASB trip leaders

6) Manage reimbursements for trip leaders and facilitate the financial relationship between the leaders and the participants. 

7) Report to fellow ASB coordinators on the financial health of the group.

Coordinator Team Responsibilities:

The Financial Manager is an integral part of the ASB program and interacts on various levels. 

-Work with an energetic and dedicated team of 3-4 ASB coordinators on the strategic vision and direction of ASB

-Publicize the program to ensure access to a wide variety of students

-Assist with curriculum development and course facilitation in Fall Quarter to train the ASB trip leaders 

** Although prior experience is not required, it will be advantageous if you have worked with the ASSU and Capital Group, especially in the role of a financial officer. 

Time commitment:

Although the level of commitment varies throughout the year, the Financial Manager will need to commit about 5-7 hours per week to meaningfully complete all the responsibilities detailed above. Understandably, the busiest times of the year are just prior to and after spring break.

To Apply:

Please complete the ASB Program Coordinator application and specify that you are interested in the Financial Manager position.  The application can be found on the ASB website: http://asb.stanford.edu

For more information please contact Donald Hoang at donaldh@stanford.edu or Jon McConnell at jonmc@stanford.edu  Applications are available on the ASB website: http://asb.stanford.edu 
