ACADEMIC POLICIES
AND STATEMENTS

COMPLIANCE WITH UNIVERSITY POLICIES

Registration as a student constitutes a commitment by the student
to abide by University policies, rules, and regulations, including those
concerning registration, academic performance, student conduct, health
and safety, use of the libraries and computing resources, operation of
vehicles on campus, University facilities, and the payment of fees and
assessments. Some of these are set forth in this bulletin while others are
available in relevant University offces.

Students should take responsibility for informing themselves of
applicableUniversity policies, rules, andregulations. A collectionisavail -
ableontheStanford University policy websiteat http://www.stanford. edu/
home/administration/policy.html. Many areal so set forthinthe Research
Policy Handbook and the Graduate Student Handbook.

The University reservesthe right to withhold registration privileges
or to cancel theregistration of any student who isnot in compliancewith
itspolicies, rules, or regulations.

REGISTRATION AND RECORDS

REGISTRATION AND STUDY LISTS

Asearly aspossible, but nolater than the second Sunday of thequarter,
students (including those with TGR status) must submit to the Offce of the
University Registrar, viaAxess, astudy listto enroll of fcially in classes for
thequarter. Studentsmay not enroll inmoreunitsthantheir tuition charge
covers, nor enroll incoursesfor zerounitsunlessthosecourses, like TGR,
are defned as zero-unit courses. Undergraduates are subject to academic
load limits described in the “ Amount of Work” section bel ow.

The University reservestheright to withhold registration from, and
to cancel the advance registration or registration of, any student having
unmet obligationsto the University.

For full registration procedures, seethe quarterly Time Schedule.

STUDY LIST CHANGES

Students may add courses or unitsto their study liststhrough the end
of thethird week of classes. (Individual faculty may chooseto closetheir
classestonew enrollmentsat anearlier date.) Coursesor unitsmay beadded
only if therevised program remainswithin the normal load limits.

Courses or units may be dropped by students through the end of the
fourthweek of classes, without any record of the courseremaining onthe
student’stranscript. No drops are permitted after this point.

A student may withdraw from acourseafter thedrop deadlinethrough
theend of theel ghthweek of each quarter. Inthiscase, agradenotation of
‘W’ (withdraw) is automatically recorded on the student’s transcript for
that course. Students who do not offcially withdraw from a class by the
end of the eighth week are assigned the appropriate grade or notation by
the instructor to refect the work completed.

Through theend of thesixth week of classes, studentsmay choosethe
grading option of their choicein courseswhere an optionisoffered.

If theinstructor allows a student to take an ‘1" (incomplete) in the
course, the student must makethe appropriatearrangementsfor that with
theinstructor by thelast day of classes.

These policies refect changes adopted by the Faculty Senate on June
2, 1994 which were effective Autumn Quarter 1995-96. The deadlines
described abovefollow thesamepatterneach quarter but, duetothevarying
lengthsof Stanford’squarters, they may not alwaysfall inexactly theweek
specifed. Students should consult the Time Schedule or the University’s
academic calendar for the deadline dateseach term. Other deadlinesmay
apply in Law, Graduate Business, Medicine, and Summer Session.

REPEATED COURSES

Students may not enroll in coursesfor credit for which they received
either Advanced Placement or transfer credit.

Some Stanford courses may be repeated for credit; they are specially
noted inthisbulletin. Most coursesmay not berepeated for credit. Under
the general University grading system, when a course which may not
be repeated for credit isretaken by astudent, thefollowing special rules
apply:

1. A student may retake any course on his or her transcript, regardless
of grade earned, and have the original grade, for completed courses
only, replaced by thenotation RP' (repeated course). Whenretakinga
course, thestudent must enroll init for the samenumber of unitsorigi-
nally taken. Whenthegradefor thesecond enrollmentinthecoursehas
been reported, the units and grade pointsfor the second course count
in the cumulative grade point average in place of the grade and units
for the frst enrollment in the course. Because the notation ‘RP’ can
only replace grades for completed courses, the notation ‘W’ cannot
bereplaced by the notation ‘RP’ in any case.

2. A student may not retake the same course for athird time unless he
or shereceived a‘NC’ (no credit) or ‘NP’ (not passed) when it was
taken and completed the second time. A student must fle a petition
for approval to take the course for a third time with the Offce of the
ViceProvost for Undergraduate Education. When astudent completes
acoursefor the third time, grades and units for both the second and
third completions count in the cumul ative grade point average. The
notation ‘W’ isnot counted toward the three-retake maximum.

These policies reflect changes adopted by the Faculty Senate on
June 2, 1994,

AMOUNT OF WORK

The usual amount of work for undergraduate studentsis 15 units per
quarter; 180 units (225 for dual degree students) arerequired for gradua-
tion. Registrationfor fewer than 12 unitsisrarely permitted and may cause
the undergraduate to be ineligible for certifcation as a full-time student.
The maximum is 20 units (21 if the program includes a 1-unit activity
course). Themaximummay beexceeded by seniorsonly oncefor compel -
lingreasons. A past superior academic performanceisnot consideredtobe
suffcientjustifcation for exceeding the maximum. Petitions for programs
of fewer than 12 or more than 20 units must be submitted to the Offce of
the Vice Provost for Undergraduate Education, Sweet Hall, frst foor. For
additional informationregarding satisfactory academic progress, refer to
the* Academic Standing” section of thisbulletin below.

Matricul ated graduate studentsare expected to enrol| for at | east eight
units; schools and departments may set a higher minimum. Petitionsfor
programs of fewer than 8 must be signed by the student’s department
and submitted for consideration to the Offce of the University Registrar.
Graduatestudentsarenormally expected to enroll innomorethan 24 units;
registration for more than 24 units must be approved by the department.
Under certaincircumstances, graduatestudentsmay register onapart-time
basis. Seethe“Tuition, Fees, and Housing” section of thisbulletin.

UNIT OF CREDIT

Every unit for which credit is given is understood to represent
approximately threehoursof actual work per week for theaveragestudent.
Thus, inlectureor discussionwork, for 1 unit of credit, onehour per week
may beallotted to thelectureor discussion and two hoursfor preparation
or subsequent reading and study. Wherethetimeiswholly occupied with
studio, feld, or laboratory work, or in the classroom work of conversa-
tion classes, threefull hoursper week through onequarter areexpected of
the student for each unit of credit; but, where such work is supplemented
by systematic outside reading or experiment under the direction of the
instructor, a reduction may be made in the actual studio, feld, laboratory,
or classroom time as seems just to the department.
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AUDITING

No person shall attend any class unlesshe or sheisafully registered
student enrolledinthecourseor meetsthecriteriafor auditors. Auditorsare
not permittedin coursesthat invol vedirect participation such aslanguage
or laboratory science courses, feldwork, art courses with studio work,
or other types of individualized instruction. Auditors are expected to be
observersrather than active participantsin the coursesthey attend, unless
theinstructorsrequest attendance on adifferent basis. Stanford does not
confer credit for auditing, nor isapermanent record kept of coursesaudited.
Studentswho have been suspended are not permitted to audit.

Inall cases of auditing, the instructor’s prior consent and the Offce of
theUniversity Registrar’ sprior approval arerequired. Further information
is available from the Offce of the University Registrar.

RELIGIOUS HOLIDAYS

Studentsplanning not to attend classor take an exam because of areli-
giousobservanceareexpectedto convey thisinformationtoinstructorsin
advance. The Office for Religious Life makesavailable to faculty, staff, and
studentsa listof signifcantreligious observancesat the beginning of each
academic year. For further information, contact the Deansfor Religious
Lifeat (650) 723-1762 or see http://religiouslife.stanford.edu.

LEAVES OF ABSENCE AND REINSTATEMENT
(UNDERGRADUATE)

Undergraduatesareadmitted to Stanford University withtheexpecta-
tionthat they will completetheir degree programsinareasonableamount
of time, usually within four years. Students have the option of taking a
leave of absence for up to one year upon fling a petition to do so with the
Offce of the University Registrar and receiving approval. The leave may
be extended for up to one additional year provided the student Fles (before
theend of theinitial one-year |eave) apetitionfor theleaveextensionwith
the Offce of the University Registrar and receives approval. Leaves of
absencefor undergraduatesmay not exceed acumulativetotal of twoyears
(eight quartersincluding Summer Quarters). Undergraduateswhotakean
approved |eave of absencewhilein good standing may enroll inthe Uni-
versity for thesubsequent quarter withtheprivilegesof areturning student.

Students who wish to withdraw from the current quarter, or from a
quarter for whichthey haveregisteredinadvanceand donotwishtoattend,
must Fle a leave of absence petition with the Offce of the University
Registrar. Information on tuition refundsis available in the “ Refunds’
section of thisbulletin.

When astudent isgranted aleave of absenceafter thebeginning of the
term, courses in which the student was enrolled after the drop deadline
appear on the student’ stranscript and show the symbol ‘W’ (withdrew).

Students who have exceeded their eight quarters of approved leave
must apply for reinstatment. The University isnot obliged to approve
reinstatements of students. Applications for reinstatement are reviewed
by the Vice Provost for Undergraduate Education and are subject to the
approval of the Faculty Senate Committee on Undergraduate Standards
and Policy oritsdesignees. TheCommitteeor itsdesigneesmay determine
whether the application for reinstatement will be approved or not, and/
or the conditionsastudent must meet in order to bereinstated. Reinstate-
ment decisionsmay bebased ontheapplicant’ sstatuswhen last enrolled,
activitieswhileaway fromcampus, thelength of theabsence, theperceived
potential for successful completion of the program, aswell as any other
factorsor considerationsregarded asrelevant to the University Registrar
or the Committee.

Applications for reinstatement must be submitted to the Offce of
the Vice Provost for Undergraduate Education no later than four weeks
prior tothestart of theterminwhich the student seeksto enroll in classes.
Petition information and instructions may be obtained by contacting the
Offce of the University Registrar.

Leaves of absence for and reinstatements of graduate students are
addressed inthe“ Graduate Degrees’ section of thisbulletin.

2 | Stanrorp BuLLETIN, 2007-08

RECORDS
TRANSCRIPTS

Transcripts of Stanford records are issued by the Offce of the Uni-
versity Registrar upon the student’s request when submitted in writing
or via the online Axess system. There is no charge for offcial transcripts.
The courses taken and grades given in one quarter do not appear on any
student’s transcript until all grades received by the grade deadline have
been recorded; generally, this is two weeks after fnal exams. The Univer-
sity reservesthe right to withhold transcripts or records of studentswith
unmet obligationsto the University.

CERTIFICATION OF ENROLLMENT OR
DEGREES

The Offce of the University Registrar can provide oral or written
confrmation of registration, enrollment, or degree status. The printed
certifcation can be used whenever enrollment or degree verifcation is
requiredfor carinsurance, loan deferments, medical coverage, scholarship
purposes, and so on. Using Axess, students are able to print an offcial
certifcation at no charge. Certifcation of full- or part-time enroliment
cannot be provided until after the study listis fled.

Degrees are conferred quarterly, but diplomas are issued at the
Commencement exercises which are held only in June. After conferral,
the degree awarded to a student can be verifed by contacting the Offce
of the University Registrar for an offcial transcript, a certifcation form,
or the National Student Clearinghouse. Requestsfor transcripts must be
made by the student in writing or through Axess.

Full-timeenrollment for undergraduatesisconsidered tobeenrolIment
in aminimum of 12 units of course work per quarter at Stanford. Work
necessary to completeunitsfrom previousquartersdoesnot count toward
the12unitsnecessary for full-timestatusinthecurrent quarter. Enrol Iment
in8to 11 unitsisconsideredhalf-timeenrollment. Enrollmentin1to7 units
isconsidered|ess-than-half-time, or part-timeenrollment. During Summer
Quarter, all graduate studentswho hol d appointmentsasresearch or teach-
ing assistants are considered to be enrolled on at |east a half-time basis.

All undergraduatesvalidly registered at Stanford are considered to be
in good standing for the purposes of enrollment certifcation.

Stanford uses the following defnitions (in units) to certify the enroll-
ment status of graduate and professional students each quarter:

Business Medicine
Graduate (M.B.A,,Soan) Law (M.D.)
Full time:  8ormore 11 or more 10 or more 9or more
Haftime: 6o0r7 6-10 6-9 6-8
Parttime:  5orfewer 5or fewer 5or fewer 5or fewer

TGR students enrolled in a course numbered 801 or 802 are certifed
asfull time.

Only information classifed by the University asdirectory information
(see below) can be confrmed to inquirers other than the student.

PRIVACY OF STUDENTS RECORDS

NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act of 1974 (FERPA)
affords students certain rights with respect to their education records.
They are:

1. Therighttoinspect and review the student’seducation recordswithin

45 daysof thedatethe University receivesarequest for access.

The student should submit to the Registrar, Dean, chair of the
department, or other appropriate University offcial, awritten request
thatidentifesthe record(s) the studentwishes to inspect. The University
offcial will make arrangements for access and notify the student of
thetime and place where the records may beinspected. If therecords
are not maintained by the University offcial to whom the request was
submitted, that offcial shall advise the student of the correct offcial
to whom the request should be addressed.



2. Theright torequest theamendment of thestudent’ seducationrecords
that the student believes are inaccurate, misleading, or otherwisein
violation of the student’s privacy rightsunder FERPA.

A student may ask theUniversity toamendtherecordthat heor she
believesisinaccurateor misleading. Thestudent shouldwritetheUni-
versity offcial responsible for the record, clearly identify the part of the
recordsheor shewantschanged, and specify why it should bechanged.

If the University decides not to amend the record as requested by
the student, the University will notify the student of the decision and
advisethestudent of hisor her right to ahearing regarding therequest
for amendment.

Additional information regarding the hearing proceduresis pro-
vided to the student when notifed of the right to a hearing.

3. Therightto consentto disclosures of personally identifable informa-
tion contained in the student’s education records, except to the extent
that FERPA authorizes disclosure without consent.

One exception which permits disclosure without consent is
disclosure to school offcials with legitimate educational interests. A
school offcial is a person employed by the University in an admin-
istrative, supervisory, academic or research, or support staff position
(includinglaw enforcement unit personnel and health staff); apersonor
company withwhomtheUniversity hascontracted (suchasanattorney,
auditor, or collection agent); aperson serving ontheBoard of Trustees;
orastudentserving on an offcial committee, such asa disciplinary or
grievance committee, or assisting another school offcial in performing
his or her tasks. A school offcial has a legitimate educational interest
if the offcial needs to review an education record in order to ful fll his
or her professional responsibility.

Another exceptionisthat theUniversity discloseseducationrecords
without consentto of fcials of another school, in which astudent seeks
or intends to enroll, upon request of offcials at that other school.

4. Theright to fle a complaint with the U.S. Department of Education
concerning alleged failures by the University to comply with the
requirements of FERPA.

The name and address of the offce that administers FERPA is:
Family Policy Compliance Offce, U.S. Department of Education, 400
Maryland Avenue, SW, Washington, DC 20202-4605.

DIRECTORY INFORMATION

TheUniversity regardsthefollowingitemsof informationas*” directory
information,” thatis, informationthat theUniversity may makeavailable
to any person upon specifc request (and without student consent):
Name
Dateof birth
Birth location
Campuswork address and phone number
Current mailing address
Sanford Directory (local) address and phone number
Stanford student residence address
Primary email address
1D card photographs (for classroom use only)

Academic information, including class, degree(s), major(s), minor(s),
prior institution, and activeterms
Students may prohibit the release of any of the itemslisted above
(except name) by designating which items should not be released on the
Privacy function of Axess. Studentsmay prohibit thereleaseof their name
(and consequently all other information) after an appointment withaUni-
versity Assistant Registrar to discuss the ramifcations of this action.

Students, faculty, and otherswith questionsregarding student records

should contact the Offce of the University Registrar.

CONSENT TO USE OF PHOTOGRAPHIC IMAGES

Registration asastudent and attendance at or participation in classes
and other campus and University activities constitutes an agreement
by the student to the University’s use and distribution (both now and in
the future) of the student’simage or voice in photographs, videotapes,
electronic reproductions, or audiotapes of such classesand other campus
and University activities.

If any student in aclass where such photographing or recording isto
take place does not wish to have his or her image or voice so used, the
student should rai se the matter in advance with theinstructor.

STANFORD UNIVERSITY ID NUMBER

The Stanford University ID isanumber assigned to each student’s
academic record for unique identifcation. It is printed on the Stanford
University ID card and on documents distributed by the Offce of the
University Registrar and other administrative offces.

SUNETID

The SUNet ID provides access to the Stanford University Network
(SUNet)and itsservices, and identifes authorized users of these services.
Each member of the Stanford electronic community creates a unique
SUNet ID and password for him/herself.

SUNet IDsprovide:

Axess services

Email service

Storage space within Stanford’s distributed fle system

Usenet newsgroups

Worldwideweb services, including serving of personal web pagesonthe
Leland system and accessto Stanford Web Resources

IDENTIFICATION CARDS

ID cardsareavailableto registered students, faculty, and regul ar staff
through the Stanford ID Card Offce, 632 Serra Street. The ID card serves
asanidentifcation card, anelectronic key, and adebit card, allowing card-
holdersto use servicesfor which they have privileges, to enter facilities,
and to make purchases.

Married studentsor studentswith adomestic partner (sameor opposite
sex) may obtain a courtesy identifcation card for their spouse/ partner
through the Stanford Card 1D Offce. The spouse/partner card enables use
of some campusservicesduring termsfor which thestudentisregistered.

Similar courtesy cardsare also availableto the spouses and same-sex
partnersof faculty and regul ar staff.

ID cards bear a photograph of the cardholder. This photograph is
maintained in an online database and, as stated abovein Directory Infor-
mation, is available for classroom use upon specifc request and without
student consent unlessthe student has designated that the photograph not
be released. Photographs can be designated as private using the Privacy
function of Axess.

For moreinformation, see http://campuscard.stanford.edu.

PERSONAL IDENTIFICATION NUMBERS

Students eligible to use online services such as Axess, obtain aPIN
through the Offce of the University Registrar. The PIN, coupled with the
assigned University identifcation number, uniquely identifes the student
and servesinaplaceof asignatureonel ectronicforms. ThePIN and SUNet
1D password mustremain confdential. Itisaviolation of University policy
to use another’s PIN or identifcation number to misrepresent yourself in
any way. Use of another student’s PIN or SUNet ID password can result
inlossof student privilegesor other disciplinary action.
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EXAMINATIONS

MIDTERMS

Classesthat givemidterm examinati onsoutsideof regular classhours
must: (1) announce the date and time during the frst week of the academic
quarter, and (2) providereasonablealternativetimesto those studentsfor
whom these announced times are not convenient. According to Honor
Code interpretations and applications, different examinations may be
given at these alternative times.

END-QUARTER POLICY STATEMENT

TheEnd-Quarter Periodisatimeof reduced social and extracurricular
activity preceding fnal examinations. Its purpose is to permit students to
concentrate on academic work and to prepare for fnal examinations.

In Autumn, Winter, and Spring quarters, End-Quarter starts seven
full days (to begin at 12:01 a.m.) prior to the frst day of fnal exams. In
Spring Quarter, fnal examinations begin on Friday; no classes are held
on Thursday, the day before. In Summer Quarter, this consists of the
weekend and the four class days preceding the fnal examinations, which
take place on Friday and Saturday of the eighth week. (See the Time
Schedulefor dates.)

During the End-Quarter Period, classes are regularly scheduled and
assignmentsmade; thisregular classtimeisused by instructorsinwhatever
way seemsbest suited tothecompl etion and summation of coursematerial.
Instructorsshoul d neither makeextraordinary assignmentsnor announce
additional coursemeetingsin order to “catch up” in course presentations
that havefallen behind. They arefree, however, and even encouraged to
conduct optional review sessionsandto suggest other activitiesthat might
seem appropriate for students preparing for fnal examinations.

No graded homework assignments, mandatory quizzes, or examina-
tions should be given during the End-Quarter Period except:

1. Inclasseswheregraded homework assignmentsor quizzesareroutine
parts of theinstruction process.

2. In classes with laboratories where the fnal examination will not test
the laboratory component. In such a case, the laboratory session(s)
during the End-Quarter Period may be used to examine students on
that aspect of the course.

Major papers or projects about which the student has had reasonable
notice may be called duein the End-Quarter Period.

Take-home fnal examinations, given in place of the offcially sched-
uled in-classexamination, may bedistributed inthe End-Quarter Period.
Althoughtheinstructor may ask studentstoreturntake-homeexaminations
early in the fnal examination period, the instructor may not call them due
until theend of theregularly scheduled examination timefor that course.
Such a policy respects the principle that students’ fnal examinations are
to be scheduled over aperiod of several days.

End-quarter examinations may not be held during this period. This
policy preservestheinstructiontimefor coursesand protectsthestudents
opportunitiesfor extensivereview and synthesis of their courses.

DuringtheEnd-Quarter Period, nomusical, dramatic, or athleticevents
involving compul sory student partici pation may beschedul ed, unlessap-
proved asexceptionsby the Committee on Undergraduate Standardsand
Policy (C-USP), nor may routinecommittee meetingsbescheduled (such
asthose of the ASSU, the Senate of the Academic Council, or the com-
mittees of the President of the University) when such meetingsnormally
would involve student participation.

Note—Students who believe that there are faculty who are violating
End-Quarter policy should contact the Offce of the University Registrar.

END-QUARTER EXAMINATIONS

Examinationsarepart of the processof education at thesametimethat
they are ameans to measure the student’s performance in course work.
Their structure, content, frequency, and length are to be determined in
accordance with the nature of the course and the material presentedinit,
subject only to the limitations contained herein.
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Great fexibility isavailable regarding the types of examinations that an
instructor may choose to employ. Examinations, including fnal examina-
tions, may be, for exampl e, in-classessay examinations, take-homeessay
examinations, objective examinations, oral examinations, or appropriate
substitutes such as papers or projects. Instructors may use any type of
examination, paper, or project, or any combination thereof, guided only
by the appropriateness of the types of examinations, papers, or projects
for thematerial upon which the student is being examined.

When the fnal examination is an in-class examination, the following
regulations apply:

1. Athree-hour period is reserved during examination week for the fnal
examinationineach courseof morethan 2 units. Thisexamination pe-
riod must beavail ablefor students, but not necessarily initsentirety, if
anin-classexaminationisgiven. Incourseswithextraordinary meeting
times, such that ambiguity might exist asregardsthe period reserved
for the fnal examination, the schedule should be clarifed and students
informed no later than the end of the second week of the quarter.

2. Examinationsin 1- or 2-unit coursesmust be completed by theend of
thelast class meeting before the End-Quarter Period, except in Sum-
mer Quarter when examinations must be completed during the last
regularly scheduled class session.

When the fnal examination or its appropriate substitute is not an in-
classexamination (for example, when aninstructor choosesto employ a
take-home examination, paper, or project in lieu of an in-class examina-
tion), thefollowing regul ations apply:

1. The schedule and format of the fnal examination or its appropriate
substituteshal| bemadeknown not | ater that theend of the second week
of the quarter and, if changed subsequently, may be only an option of
the plan originally announced by theinstructor.

2. Althoughtheinstructor may ask studentsto returntake-homeexamina-
tions early in the fnal examination period, the instructor may not call
them due until the end of the regularly scheduled examination time
for that course.

In submitting official Study Lists, students commit to all course
requirements, including the examination procedures chosen and
announced by the courseinstructor. In selecting courses, studentsshould
take cognizance of the of fcial schedule of fnal examinations announced
in the quarterly Time Schedule. Students anticipating conficts in fnal
examination schedules should seek to resolve these with the instructors
involved before submitting Study Lists at the end of the second week of
the quarter. If accommodation cannot be made at that time, the student
shouldrevisehisor her Study Listin order to be ableto meet therequired
Tnal examination.

If unforeseen circumstances prevent the student from sitting for the
regularly scheduled examination, instructors should make alternative
arrangements on an individual basis. Such unforeseen circumstances
includeillness, personal emergency, or thestudent’ srequired participation
inspecial events(for exampl e, athl eti c championships) approved asexcep-
tionsby the Committeeon Undergraduate Standardsand Policy (C-USP).

STATEMENT CONCERNING EARLY EXAMINATIONS

Students are reminded that taking fnal examinations earlier than the
scheduledtimeisaprivilege, notaright. They shouldrequest thisprivilege
only inthe event of extraordinary circumstances.

Since the fnal examination schedule is published quarterly in the
Time Schedul eat thetimeof coursesel ectionand enrolIment, studentsare
expectedto maketheir academicplansinlight of known personal circum-
stances that may make certain examination times diffcult for them.

Ingeneral, faculty members are discouraged from giving fnal exami-
nations earlier than the published and announced times. If faculty never-
thel essdecidetoadminister early examinations, either thequestionsshould
becompletely different fromthoseontheregularly scheduled examination
or the early examination should be administered in a highly controlled
setting. An example of such a setting would be a campus seminar room
wheretheexamination questionswoul d be collected al ong with students’
work and studentswoul d bereminded of their Honor Codeobligationsnot
toshareinformation about theexamination contents. Giving studentseasy



opportunitiesto abuse the integrity of an examinationisunfair to honest
studentsand inconsistent with the spirit of the Honor Code.

Academic fields differ in the degree to which early examination
requests present dilemmas for faculty. If, for example, an examination
format consistsof asmall number of essay questions, wherestudentswould
be greatly advantaged by knowing the question topics, faculty should be
especially reluctanttoallow early examinationsunlessthey arewillingto
offer totally different examinations or adifferent kind of academic task,
for example, a fnal paper in lieu of an examination.

GRADING SYSTEMS

GENERAL UNIVERSITY

Thegeneral University grading systemisapplicableto all schools of
Stanford University except the Graduate School of Business, the School
of Law, and M.D. studentsin the School of Medicine. Note that the GPA
(gradepoint average) and rank inclassarenot computed under thegeneral
University grading system. Stanford doesuseaninternal-only GPAwhich
is based on units completed up to the time of conferral of the frst bach-
elor’sdegree. Thisinformation is used for internal purposesonly andis
notdisplayed onthe offcial transcript which is sent outside the University.
Most coursesaregraded according tothegeneral University grading sys-
tem. However, coursesoffered through Law, Business, and Medicineare
graded according to those schools’ grading systems, evenin caseswhere
studentsin other programsareenrolled in their classes. Notealso that, as
tograduatestudents, theremay bedepartmental requirementsastogrades
that must be maintained for purposes of minimum academic progress.

DEFINITION AND EXPLANATION
The following refects changes adopted by the Faculty Senate on June
2, 1994 and effective Autumn Quarter 1995-96. All grades/notationsfor
coursestakenin 1995-96 or | ater areto be visible on student transcripts.
Excellent
Good
Satisfactory
Minimal pass
(Plus(+) and minus (-) may be used asmodifierswith the above
letter grades)
NP Not Passed
NC NoCredit (unsatisfactory performance, ‘ D+ or below equivalent,
in aclasstaken on a satisfactory/no credit basis)
Credit (student-el ected satisfactory; A, B, or C equivalent)
No-option Satisfactory; A, B, or C equivalent
Pass, |etter grade to be reported
Withdraw
Continuing course
Incomplete
Repeated Course
No grade reported

EXPLANATION

NC The notation ‘NC’ represents unsatisfactory performance in
courses taken on a satisfactory/no credit basis. Performanceis
equivalent to letter grade ‘' D+’ or below.

NP The notation ‘NP’ is used by instructors in courses taken for a
letter grade that are not passed.

CR In acourse for which some students receive letter grades, the
‘CR’ represents performance that is satisfactory or better when
the student has elected the ' CR’ grading option.

S Foranactivity course or acoursein which theinstructor elects
to grade students only on a satisfactory/no credit basis, the 'S’
represents performance that is satisfactory or better. For such
a course, no letter grades may be assigned for satisfactorily
completed work.

It should be noted that the Registrar is unable to record course
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grades submitted when theinstructor has not observed the required
distinction between ‘S and ‘CR.’

The ‘satisfactory’ options are intended to relieve the pressure
on students for achievement in grades. The * satisfactory’ options
in no way imply fewer or different course work requirements than
thoserequired of studentswho el ect eval uationwith aletter grade. A
department may limit the number of ‘ satisfactory’ coursesto count
for a major program. For those students admitted as freshmen for
Autumn Quarter 1996-97 or later, no morethan 36 unitsof Stanford
coursework (including activity courses) inwhicha'CR’ or ‘S was
awarded canbeappliedtowardthe 180 (225if dual degreesarebeing
pursued) unitsrequired for abachelor’sdegree. Studentswho enter
Stanford as transfer studentsin 1996-97 or later are limited to 27
‘CR’ or 'S unitsapplied to the 180/225 minimum.

L  The'L isatemporary notationthat representscreditablecompl etion
of acoursefor which the student will receive apermanent | etter
grade before the start of the next quarter. The ‘L’ isgiven when
the instructor needs additional time to determine the specific
gradeto berecorded, but it isnot appropriate if additional work
is expected to be submitted by the student. A student receives
unit credit for work graded ‘L.’

N  The‘N’ indicates satisfactory progressin a course that has not
yet reached compl etion. Continuati on coursesneed not continue
at the same number of units, but thegradefor all quartersof such
acourse must be the same.

N- The‘N-’ gradeindicatesunsatisfactory progressinacontinuing
course. Thefirst ‘N-’ grade constitutes awarning. The adviser,
department chair, and students should discuss the deficiencies
and agree on the steps necessary to correct them. A second
consecutive'N-" will normally causethe department to deny the
student further registration until awritten planfor thecompletion
of thedegreerequirementshasbeen submitted by thestudent and
accepted by thedepartment. Subsequent * N-’ gradesaregrounds
for dismissal from the program.

I The'l’ isrestricted to casesinwhichthestudent hassatisfactorily
completed asubstantial part of thecoursework. No credit will be
givenuntil thecourseiscompleted and apassing gradereceived.
When afinal gradeisreceived, all referenceto theinitial ‘I’ is
removed.

In coursestaken before 1994-95, satisfactory completion of the
course work when an ‘I’ has been given is expected within ayear
from the date of the course’s fnal examination, but an alternate time
limit may be set by the instructor. Students may petition that these
courseswithan ‘I’ grade beremoved from their records.

Inacoursetakenin1994-95or later, ‘I’ grades must be changed
to a permanent notation or grade within a maximum of one year.
If an incomplete gradeis not cleared at the end of oneyear, itis
changed automatically by the Offce of the University Registrar
toan ‘NP’ (not passed) or ‘NC’ (no credit) as appropriate for the
grading method of the course. Studentsmust request anincompl ete
grade by thelast class meeting. Faculty may determine whether to
grant therequest or not. Faculty arefreeto determinetheconditions
under whichtheincompleteismadeup, including setting adeadline
of lessthan oneyear.

RP Thenotation‘RP’ (meaning Repeated Course) replacestheoriginal
graderecorded for acoursewhen astudent retakesacourse. (See
the “ Repeated Courses” section of thisbulletin, above.)

W  Thenotation‘W’ (meaning Withdrew) isrecorded when astudent
withdraws from a course.

*  The‘*’ symbol appearswhen no grade has been reported to the
Registrar for courses taken prior to 2001-02. The ‘**’ symbol
remains on the transcript until agrade has been reported.

REPORTING OF GRADES

All gradesmust bereported within 96 hoursafter thetimeand day re-
served for the fnal examination, and in no case later than noon of the fourth
day (including weekends) after the last day of the fnal examination period.

Inthe case of degree candidates in Spring Quarter, fnal grades must be
reported by noon of the day following the end of the fnal examination period.
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REVISION OF END-QUARTER GRADES

When duly fled withthe Offce of the University Registrar, end-quarter
grades are fnal and not subject to change by reason of a revision of judg-
ment on theinstructor’s part; nor are passing gradesto be revised on the
basisof asecondtrial (for example, anew examination or additional work
undertaken or completed after the end of the quarter). Changes may be
madeat any timeto correct anactual error incomputation or transcription,
or where some part of the student’swork has been unintentionally over-
looked; thatis, if thenew gradeistheonethat would have been entered on
theoriginal report had therebeen no mistakein computing and had all the
pertinent data been before the instructor, the changeisaproper one.

If a student questions an end-quarter grade based on the grading of
part of a specifc piece of work (for example, part of a test) on the basis of
one of the allowable factors mentioned in the preceding paragraph (for
example, anerror incomputation or transcription, or work unintentionally
overlooked, butnot matters of judgment as mentioned below), the instruc-
tor may review theentirepieceof work inquestion (for example, theentire
test) for the purpose of determining whether the end-quarter grade was
aproper one. In general, changing an end-quarter grade is permitted on
the basis of the alowable factors already mentioned whether an error is
discovered by the student or theinstructor; however, changing agradeis
not permitted by reason of revision of judgment on the part of the instructor.

Intheevent that astudent disputesan end-quarter grade, theestablished
grievance procedure should befollowed (see the “ Statement on Student
Academic Grievance Procedures’ section of thisbulletin).

GRADUATE SCHOOL OF BUSINESS

Effective September 2000, all coursesoffered by theGraduate School of
Business will be graded according to the following fve-level scheme:

H  Honors. Work that is of truly superior quality.

HP HighPass. A passing performance, and onethat fallsapproximately
in the upper quarter of passing grades.

P Pass. A passing performance that falls in the center of the
distribution of all passing grades.

LP Low Pass. A passing performancethat fallsapproximately inthe
lower quarter of passing grades.

U  Unsatisfactory.Afailing performance. Work that doesnot satisfy
thebasic requirementsof the courseandisdeficientinsignificant
ways.

StudentsinsomeGSB coursesmay el ect totakethecourseonapass/fail
basis, whereany passing grade (H, HP, P, or L P) isconverted to Pass, and
UisconvertedtoFail. StudentswishingtotakeaGSB courseonapass/fail
basisshould consult the GSB Registrar for rulesand procedures. Prior to
2001-02, anasterisk (*) notation wasplaced when no gradewasreported.

SCHOOL OF LAW

Thetwo grading systems previously employed at the School of Law
wererevised effective September 2001. Under thenumerical system (with
letter equivalents), therange of satisfactory gradesrunsfrom4.3to2.5as
outlinedin thefollowing distribution. Below thegrade of 2.5isonelevel
of restricted credit (2.2) and onelevel of failure(2.1). Thenumber grades
with letter equivalentsare asfollows:
43,42, A+ 34,33,32...... B+
4.1,40,39 oo A 31,30,29.......... B
38,3.7,36,35...... A- 28,2.7,26,25....B-

Students may elect to take alimited number of courses on a credit/
restricted credit/no credit system (K/RK/NK). ‘K’ will be awarded for
work thatiscomparabletonumerical grades4.3t02.5,‘ RK’ for Restricted
Credit-level work (2.2), and *NK'’ for Failure-level work (2.1). A limited
number of coursesareoffered onamandatory credit (KM)/nocredit (NK)
basis.* N’ isatemporary notationusedinacontinuing course; itisreplaced
with a fnal grade upon completion of the course series. Prior to 2001-02
an asterisk (*) notation was placed when no grade has been reported.

2.2 .. Restricted Credit
2.1.. Failure
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SCHOOL OF MEDICINE

In general, the following grades are used in reporting on the perfor-
mance of studentsintheM.D. program:

Pass(+) Indicatesthat thestudent hasdemonstratedtothesatisfactionof
thedepartment or teachinggroupresponsiblefor thecoursethat
the student hasmastered the materia taught inthe course.
Indicatesthat the student has not demonstrated to the satis-
faction of thedepartment or teaching group responsiblefor
the coursethat the student has mastered the material taught
inthecourse.

Indicatesthat extenuating medical or personal cir-
cumstances have prevented the student from completing
thecourserequirements. Thisgradeisgivenwhenrequested
by the student with the prior approval of anAdvising Dean
inthe School of Medicine.

Continuing (N) Indicatesthat the course has not concluded and the
student is continuing the course.

Exempt (Ex) Indicatesacoursethatisexemptedby examination. Nounits
areawarded.

Ingeneral, a‘Fail’ grade can be cleared by repeating and passing the
particular course or by other arrangement prescribed by the department
or teaching group. An ‘Incomplete’ grade can be made up in a manner
specifed by the department or teaching group within a reasonable time;
ifthe defciency is not made up within the specifed time, the ‘Incomplete’
grade becomes a‘Fail’ grade. The opportunity to clear a‘Fail’ grade or
an ‘Incomplete’ grade cannot be extended to individuals who are not
registered or eligible to register as studentsin the M.D. program. For
more specifc information, see http://med.stanford.edu/md/curriculum/
assessment-grading.html.

ACADEMIC STANDING

Undergraduates matriculating in Autumn 1999 and thereafter are
required to adhere to the academic standards described below. The stan-
dardsincludemaintainingaminimum 2.0 cumul ative GPA and aquantita-
tiveunit requirement for good academic standing. Inaddition, aminimum
2.0 cumulative GPA isrequired for conferral of abaccalaureate degree.

Undergraduates matriculating prior to Autumn 1999 are required to
adhere to the academic standards described below but are exempt from
the minimum 2.0 cumulative GPA requirement for academic standing
purposes. However, departmentscan el ect to requireaminimum GPA for
course work applicable to the major and the minor. Refer to departmental
literature for specifc requirements.

Undergraduate studentsnormally areexpected to plan their academic
programs so that they can complete 180 unitsin four years (twelve quar-
ters), including the requirements for a major and the General Education,
Writing, and Language Requirements. Satisfactory academic progress
is, on average, 45 units per academic year for four yearsleading to at
least 180 units, acumulative grade point average of at least 2.0, and a
baccalaureate degree.

While undergraduates are expected to register for aminimum of 12
units, they are required to complete at least 9 units each quarter (by the
end of the fnal exam period) and at least 36 units in their most recentthree
quarters of Stanford enroliment (by the end of the third fnal exam period).
In addition, students are expected to maintain acumulative grade point
average of at least 2.0. Transfer work completed at other institutionsis
not considered inthiscalculation.

A student earning fewer than 9 unitsper quarter or fewer than 36 units
inthreequarters, or earninglessthana2.0 cumul ativegradepoint average,
isplaced on probation. Students on probation or provisional registration
status (see defnitions below) are required to complete a minimum of 12
units per quarter (by the end of the fnal quarter examination period for
eachquarter) for each quarter for threeconsecutivequarters, and maintain
acumulative grade point average of at least 2.0 to attain good academic
standing (a Stanford Summer Session Quarter counts toward the three
consecutive quarter requirement if 11 or more units are completed). The

Fail (-)

Incomplete(l)




C-USPSubcommittee on A cademic Standing may stipul ate otherwiseby
acting upon apetition for fewer units.

Full-time enrollment is considered to be enrollment in aminimum
of 12 units of course work per quarter at Stanford. Under extenuating
circumstances, students may petition to the C-USP Subcommittee on
Academic Standing to takefewer units. Work necessary to compl eteunits
from previous quarters does not count toward the 12 units necessary for
full-time enrollment in the current quarter. All students registering for
fewer than 12 unitsshoul d consider theeffectsof that registrationontheir
degree progress, visas, deferments of student loans, residency require-
ments, and their eligibility for fnancial aid and awards.

All undergraduate studentsvalidly registered at Stanford are consid-
ered to be in good standing for the purposes of enrollment certifcation
and athletic participation.

Units are granted for courses completed with grades ‘A, ‘B," ‘C;’
‘D, ‘Satisfactory’ (‘CR or‘'S'),and ‘L.’ Coursesgraded ‘N’ are counted
provisionally asunitscompleted, provided the student enrollsinthe con-
tinuing segment of that course the following quarter. When the courseis
compl eted, the student receivesthe unitsfor which heor sheenrolled. No
unitsaregranted for acourseinwhichthestudent receivesan ‘I’ oran‘*’
until the course is completed satisfactorily and the fnal grade reported.
(See“Grading Systems’ above.)

PROBATION

A student who failsto complete at |east 36 units of work in hisor her
most recent three quarters of enrollment at the University, or whofailsto
complete by the end of the fnal examination period at least 9 quarter units
of work inhisor her most recent quarter of enrollment at theUniversity, or
who hasacumul ative grade point average of lessthan 2.0, shall be placed
on probation (warning status).

A student shall be removed from probation after three consecutive
subsequent quartersof enrollment at the University if, in each quarter, he
or she completes aminimum of 12 units of new course work by the end
of the fnal examination period and maintains a cumulative grade point
averageof at least 2.0. A student may al so be removed from probation at
the discretion of the C-USP Subcommittee on Academic Standing asa
result of areview of individual records.

PROVISIONAL REGISTRATION

A student who, whileon probation, failsin any quarter of registration
to complete aminimum of 12 units of new course work by the end of
the fnal examination period or fails to achieve a cumulative grade point
average of at least 2.0, shall be placed on provisional registration status.
Provisional registration may require that a student submit a properly
endorsed petition to return to Stanford.

A student shall be removed from provisional registration after three
consecutivesubsequent quartersof enrollment at theUniversity if,ineach
quarter, he or she completes aminimum of 12 units of new course work
by the end of the fnal examination period and maintains a cumulative
grade point average of at least 2.0. A student may also be removed from
provisional registration at the discretion of the C-USP Subcommittee on
Academic Standing asaresult of areview of individual records.

SUSPENSION

A student who, while on provisional registration, failsto completea
minimum of 12 units of new course work by the end of the fnal examina-
tion period, or who failsto maintain acumul ative grade point average of
at least 2.0, shall be suspended. In addition, and on occasion, a student
may al so be suspended directly from probation.

Ingeneral, studentssuspended for the frsttime are suspended for one year.
Students suspended asubsequent time are suspended for threeyears.

Students suspended for one year are not eligible to enroll for four
quarters (including Summer Quarter) following the quarter inwhich the
suspensionwasissued. Studentssuspendedfor threeyearsarenot eligible
to enroll for twelve quarters (including Summer Quarter) following the
quarter in which the suspension was issued. Students are required to
submit aproperly endorsed petitionfor provisional registrationtorequest
reenrollment after the suspension period has been completed.

Return from Suspension—Students who have been suspended are
requiredtopetitionfor provisiona registrationtoreturnafter their suspen-
sion has been compl eted.

Appeal of Suspension—Studentswho have been suspended, and who
believethey haveacompelling reasonto appeal their suspension, without
abreak in enrollment, are required to submit a petition for provisional
registration.

Early Return from Suspension—Students who have been suspended
and who believethey have acompelling reasonto return early fromtheir
suspension arerequired to submit apetition for provisional registration.

PETITIONING

Instructionsincluding deadlinesfor requesting provisional registration
or an early return from suspension should be obtained from the Offce of
the Vice Provost for Undergraduate Education, Sweet Hall, frst foor.
The C-USP Subcommittee on Academic Standing, or those designated
by the subcommittee, acts upon all requests concerning academic stand-
ing, including requestsfor provisional registration. Questionsconcerning
academic standing or the petitioning process should be directed to the
Offce of the Vice Provost for Undergraduate Education.

L atepetitionstoreturnfrom suspension, appeal asuspension, or return
early from suspension are not considered. Students are encouraged to
submit petitionsas early aspossible.

Students applying for fnancial aid and/or on-campus housing should
be aware of the deadlines and procedures for those offces.

NOTIFICATION

Written notifcation thata student is on probation, provisional registra-
tion, or suspensionissent to the student and to the student’ sacademic ad-
viser assoonaspossibleafter thecloseof thequarter. Studentsal soreceive
written notifcation ofthe outcome of their provisional registration petition.

This file has been excerpted from the StanfordBulletin, 2007-08, pages
36-42. Every effort has been made to ensure accuracy; post-press
changes may have been made here. Contact the editor of the bulletin
at arod @stanford.edu with changes or corrections. See the bulletin
web site at http://bulletin.stanford.edu for additional information.
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