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Kronos Time and Leave Reporting System
Information Sheet
Overview

Stanford’s time and leave reporting system is called Kronos. The purpose of the system is to enable employees and administrators to accurately track time and leave so that employees are correctly paid and the University can confirm its compliance with state and federal regulations.
The online Timecard in Kronos is the way that the majority of employees enter time or leave. Some areas use time clocks that employees swipe with their ID card to indicate in and out times. A limited number of areas have a local system that sends data to Kronos.

Job data from the PeopleSoft Human Resources Management System and account information from Oracle (Labor Distribution) is sent to Kronos. Time and Leave data from Kronos is sent through validation tables to the PeopleSoft Human Resources Management System when the payroll is run.

Upgrade Project 

An upgrade to Kronos version 5 (v5) will occur on August 1, 2005. The online Timecard used by employees has a new user interface to enable easy navigation, drop-down menus and pick lists, and greatly simplified printing. Time and Leave Administrators and Time and Leave Supervisors will also see new navigation and enhanced reporting, management of entries for multiple jobs or accounts, and simplified procedures for creating schedules and completing edits. The project web site is: http://kronos5.stanford.edu. 
Training 
Training schedules for employees, Time and Leave Supervisors, and Time and Leave Administrators are online. Quick Reference sheets, online tutorials, FAQs, and other training materials are also online. Please visit http://kronostraining.stanford.edu. 

Time and Leave Administrators are required to complete training for system access. Employees as well as Time and Leave Supervisors have optional demos or short online tutorials available.
Desktop Readiness
Employees who use the online Timecard in Kronos to enter time and/or leave will reach Kronos via the Axess portal beginning August 1, 2005: https://axess.stanford.edu. A SUNet ID is required to login to Axess (if you need more information about SUNet IDs, visit http://sunetid.stanford.edu/). Note: No separate Kronos ID or password is needed after August 1. On the Employee Information Tab, a section called Time and Leave Reporting has the link to Kronos, as well as other online information related to using the system. 
A browser test is available that tests your desktop for the correct browser and pop-up configuration (pop-ups should be enabled): https://axessweb.stanford.edu/browsertest 

PC users will get a Java download (version 1.4.2_06) upon the first login to Kronos; check with local desktop support if Java does not download or there are any desktop problems. PC users should use Internet Explorer 6.0 or greater. Mac users should use OS 10.3.7 or above, and Safari is the only browser that allows Kronos to be accessed on a Mac. Time and Leave Administrators and Supervisors must have Adobe Acrobat Reader (not Adobe Professional) to view reports in Kronos. Java is available in advance in the Learning Center on the Kronos v5 Upgrade Project Site: http://kronos5.stanford.edu. 
For More Information 

For regular updates about the Kronos upgrade project until the end of the first pay period in August, please subscribe to the email list. Send an electronic mail message to majordomo@lists.stanford.edu. The body of the email should contain the following: subscribe kronos5upgrade






07/20/2005


