STARS Enrollment Administrator Training
(Certification Code: STAR-PROG-0004)

(1) Login to STARS.
(2) Click “Available Programs/Certifications.”

Search Catalog

Search Catalog: | Search I

Browse Catalog Availahle ProgramsiCegifications

= Tips:

Search Catalog aliows youl to find fearning by matching the '.-mrer o the words that appear in
the learning description, fitie, or kewwords. This search Js NOT case senaitive.

(3) Find “STARS v9 Certification (Enrollment Administrator)” search results, then
click the “Continue” button.

STARS vd Cedification (Enrollment This cetification is designed for STARS | Cedification (45 Days |0 USD Continue r=
Administratar) (STAR-PROG-0004) enrollment administratars. The program k
registration reguires approval of learner's

supenisor and the STARS management
graup. Must be campleted in 45 days after
pragram registration.

(4) The Program Detail page will be opened, click on the “Register” link and Submit
your Registration. You will have to wait for the approval at this point.

= Enrollment Administrator Online Hide Section Reguiremeants
Please complete this section to receive the STARS enrollment administratar certification.

To complete this section complete all activities.

STARS v3 Enrollment Administrator Mat Enrolled You will receive credit for this activity if it has been completed within the last 60 days.
Training

__ . . Initial Session
Select | Activity Code Start Date Sessions Long i

I ISTAR-DDDB-DDM Weh (self-paced) |[0320/2008 Mo fixed schedule Mo fixed location 0.00 UsD

Overview Completion Rules Objectives Met Prerequisites Notes and Attachments

RegistTr | Return to Previous Page
Frrall




After the registration approved by Eric Nakagawa, you will also receive a notification
email from STARS. Your program registration status will be updated from “Pending
Approval” to “Registered”.

(5) Now you have successfully Registered into the certification program STAR-
PROG-0004 and Enrolled to the activity STAR-0008-0001. The enrollment
status should be Enrolled.

(6) Start online training by clicking on “Launch” button from your “My Learning

Page.”
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