How to Hide and Unhide Items on Search Page

To Hide Items:

(1) Locate the item in STARS: Enterprise Learning>Catalog> Maintain Items.
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(2) Type in item code then open the item
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(3) Click on the Correct History link on bottom of the page.

(4) If the item is in “Active” status, click on the Catalog Item Status drop down list,
select “Pending”. (If the item is in “Inactive” status, go to next item)
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(5) Click the Save to save the page.
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(6) Repeat step 2 to step 5 to hide other items.

To Unhide Items: Repeat same steps to change the Catalog Items Status from
“Pending” or “Inactive” to “Active”

Note: Because system Rebuild Index job runs every 15 minutes. All status updates will
take some time to be reflected on search page just like creating a new item.



