
Does Faculty/ Senior Research 
Staff have an individual DEA 

registration?

Faculty/ Senior Research submits:

to EH&S, a Controlled Substance Purchase Request 
Application (Form 1a)
to EH&S, necessary Authorized Researcher 
Applications (Form 2)

EH&S reviews Forms 1a/b & 2

EH&S contacts 
faculty/ senior 

research to collect 
needed info

EH&S conducts “start-up” lab inspection 
with authorized users to verify security, 
storage, recordkeeping. 

EH&S contacts faculty/ senior staff member 
when shipment has arrived & is available for 

pickup by an Authorized Researcher

No

Hold

Does Faculty/ Senior Research 
Staff have a current controlled 

substance use approval?

Faculty/ Senior Researcher submits  
the Controlled Substance Re-Ordering 

Form (Form 1b) to EH&S.
Yes

No

EH&S:
- informs researcher has been approved
- assign SU Controlled Substance Authorization (CSA) number
- verifies purchase details with authorized researcher
- places order with the vendor

EH&S initiates journal 
transfer with 
Department.

Flowchart 1:  Purchase and Use Approval Process 
for Controlled Substances
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Is it a research 
registration?

Contact EH&S for guidance.  If 
individual holds a clinical 
registration, may enroll in 

program.

No

YesYes

Individual 
must acquire 

controlled 
substances 
using his or 
her personal 
registration.


