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COPY HOLDERS

Standard Document Holder

Standard document holder is infinitely adjustable in six different ways!
9" x 111/2" backplate. Right or left side monitor mounting. Holder swings out of
sight when not in use.

ITEM U/M PRICE
MMMDH540 – Standard Document Holder - 9" x 111/2" EA $31.10

Easy Reader Book Stand & Computer Document Holder
For heavy books and computer print outs. No problem for this book stand! Ideal
14.25" Wide and 9.5" High. Position the Easy Reader at the desired angle to avoid
glare, shadows, neck strain or eye strain. The Easy Reader Also Works Well As A
Writing Easil, Or When Folded Up, As A Clipboard.

ITEM U/M PRICE
RDREZREADER – Easy Reader Book Stand & Holder EA $25.00

Vu Ryte VisionVu 18
Engineered to work either horizontal to the monitor document station or in the
vertical position between the monitor and keyboard. Elegant copy/book stand with
adjustable angle 14"or 18". Clear polycarbonate easel. Clip secures single sheets
and holds open papers and books.

ITEM U/M PRICE
VUR18DC – Document/book station, clear 14" EA $31.64
VUR14DC – Document/book station, clear 18" EA $34.98

Adjustable Foot Rest

Tilts 15 degrees forward and backward for comfortabe support and lower limb
exercise. 3 height adjustments for perfect positioning. Dark gray.

ITEM U/M PRICE
RUB04653 – Adjustable Foot Rest EA $24.09

Eldon-Rubbermaid

FOOT REST
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WorkRite Sit/Stand Ergonomic Tables
Sonoma Series

These Premium workcenters are engineered for maximum sit-stand flexibility, and easily confirgured to
fit any office work environment. The Premium offers an exceptional height range, from a low of 24.25" to
a high of 51.5.  The worksurface, which adjusts at 1.7" per second, with a lifting capacity of 225 lbs, is
accomplished at the touch of a button. The control panel has a digital readout that indicates the height
position.

FURNITURE

For more information contact your WorkRite Representative, Alex Hautau at  408 393-8078.
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The single solution for a varied workforce

Strength in numbers
A smooth and powerful, yet quiet, computer controlled motor moves the workcenter at 2 inches per second,
quickly making the transition from seated to standing position heights.

The increased diversity of today’s workforce heightens the need to provide workcenters that meet the
requirements for the entire range of body shapes and sizes. Only Sierra provides 5th - 95th percentile height
adjustability for the complete worksurface. Sierra is the only workcenter whose entire working surface—not just
a keyboard platform—can be raised or lowered to meet the ANSI/BIFMA height range requirements.

A sleek profile that works everywhere
With its transitional styling, wide range of available shapes and silver or charcoal metal finish, the Sierra will
adapt to virtually any office environment.

Extended Range
Sierra’s entire worksurface adjusts from 22.0" - 48.0",smoothly and quietly at a rate of 2" per second, with a
lifting capacityof 250 lbs

Advanced Controls
Sierra features an exclusive backlit LCD control panel with tactile soft-touch control buttons and 3
programmable memory height presets.

For more information contact your WorkRite Representative, Alex Hautau at  408 393-8078.

WorkRite Sit/Stand Ergonomic Tables
Sierra Series
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FURNITURE

Super Patriot 5500 Task Chair by Office Master

Special jobs demand special seating. Counter-height and mid-height
chairs  are  ideal for architects, graphic designers, health care
technicians and draftsmen.   Patriot 5500 provides optimum
ergonomic support, comfort, versatility and trouble-free performance.
Pneumatic lift, back and height adjustments. Synchronous back and
seat tilt. Tilt lock at any angle. 20" chrome foot ring. Seat height 23"-
33".  (Optional 7" cylinder available, 21"-28" at extra charge. Call
Corporate Express for more information.) 12 year limited warranty.
Office Master chairs are custom made and non-returnable.

Available with: Basic Fabric
With Adjustable Arms - Colors below   $255.80
COLOR ITEM # COLOR ITEM #
Charcoal #OMC5500N01KR200 Denim #OMC5500N22KR200
Gray #OMC5500N02KR200 Twilight #OMC5500N104KR200
Brown #OMC5500N03KR200 Marble #OMC5500N111KR200
Navy #OMC5500N04KR200 Wheat #OMC5500N115KR200
Blue #OMC5500N05KR200 Steel #OMC5500N124KR200
Beige #OMC5500N06KR200 Eggplant #OMC5500N128KR200
Plum #OMC5500N07KR200 Meadow #OMC5500N134KR200
Hunter #OMC5500N08KR200
Burgundy #OMC5500N13KR200
Black #OMC5500N20KR200

Available with: Basic Fabric
No Arms - Colors below $208.55
COLOR ITEM # COLOR ITEM #
Charcoal #OMC5500N01 Denim #OMC5500N22
Gray #OMC5500N02 Twilight #OMC5500N104
Brown #OMC5500N03 Marble #OMC5500N111
Navy #OMC5500N04 Wheat #OMC5500N115
Blue #OMC5500N05 Steel #OMC5500N124
Beige #OMC5500N06 Eggplant #OMC5500N128
Plum #OMC5500N07 Meadow #OMC5500N134
Hunter #OMC5500N08
Burgundy #OMC5500N13
Black #OMC5500N20

Delivery Time – 2 Weeks or Sooner
Chairs are "on-line" and can be ordered electronically through your CWA/Corporate Express Program.

Color swatches are available. Call Corporate Express and we will have them delivered directly to you or go to
 www.omcal.com
For information on demo chairs call Corporate Express.
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Super Patriot 5500 Task Chair by Office Master with
Vinyl Fabric

Special jobs demand special seating. Counter-height and mid-height
chairs are ideal for architects, graphic designers, health care
technicians and draftsmen. Patriot 5500 provides optimum
ergonomic support, comfort, versatility and trouble-free performance.
Pneumatic lift, back and height adjustments. Synchronous back and
seat tilt. Tilt lock at any angle. 20" chrome foot ring. Seat height 23"-
33". (Optional 7" cylinder available, 21"-28" at extra charge. Call
Corporate Express for more information.) 12 year limited warranty.
Office Master chairs are custom made and non-returnable.

FURNITURE

Available with: Morgard Vinyl Fabric
No Arms - Colors below $215.00
COLOR ITEM # COLOR ITEM #
Vinyl Rose #OMC5500V31 Vinyl Aqua #OMC5500V38
Vinyl Apricot #OMC5500V32 Vinyl Cobalt #OMC5500V39
Vinyl Desert #OMC5500V33 Vinyl Ash #OMC5500V40
Vinyl Jade #OMC5500V34 Vinyl Stone #OMC5500V41
Vinyl Evgreen #OMC5500V35 Vinyl Sand #OMC5500V42
Vinyl Mist #OMC5500V36 Vinyl Oak #OMC5500V43
Vinyl Wdgwd #OMC5500V37 Vinyl Ebony            #OMC5500V44
Vinyl Red #OMC5500V45

Delivery Time – 2 Weeks or Sooner
Chairs are "on-line" and can be ordered electronically through your CWA/Corporate Express Program.

Color swatches are available. Call Corporate Express and we will have them delivered directly to you or go to
www.omcal.com
For information on demo chairs call Corporate Express.

Available with: Morgard Vinyl Fabric
With Adjustable Arms - Colors below $262.25
COLOR ITEM # COLOR ITEM #
Vinyl Rose #OMC5500V31KR200 Vinyl Aqua #OMC5500V38KR200
Vinyl Apricot #OMC5500V32KR200 Vinyl Cobalt #OMC5500V39KR200
Vinyl Desert #OMC5500V33KR200 Vinyl Ash #OMC5500V40KR200
Vinyl Jade #OMC5500V34KR200 Vinyl Stone #OMC5500V41KR200
Vinyl Evgreen #OMC5500V35KR200 Vinyl Sand #OMC5500V42KR200
Vinyl Mist #OMC5500V36KR200 Vinyl Oak #OMC5500V43KR200
Vinyl Wdgwd #OMC5500V37KR200 Vinyl Ebony            #OMC5500V44 KR200
Vinyl Red #OMC5500V45KR200
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Discovery Back DB53 Chair by Office
Pneumatic seat height adjustment with infinitely locking seat tilt
and infinitely locking back tilt.  Back:  18" height, 8" / 16" back
width, 3" EZ height adjustment.  Seat:  20" width, 17"-19.5" depth,
16"-21" height.

  \

 Available with:  Basic Fabric:
 No Arms - In colors below $232.51
 KR200 Adjustable Arms - In colors below $279.76

COLOR NO ARMS ADJUSTABLE ARMS
Black  #OMCDB53N20 #OMCDB53N20KR200
Burgundy #OMCDB53N13 #OMCDB53N13KR200
Hunter Green #OMCDB53N08 #OMCDB53N08KR200
Blue #OMCDB53N05 #OMCDB53N05KR200
Navy #OMCDB53N04 #OMCDB53N04KR200
Brown #OMCDB53N03 #OMCDB53N03KR200
Gray #OMCDB53N02 #OMCDB53N02KR200
Charcoal #OMCDB53N01 #OMCDB53N01KR200
Beige #OMCDB53N06 #OMCDB53N06KR200

Available with:  Tek-Nit Fabric:
No Arms - In colors below $272.61
KR200 Adjustable Arms - In colors below $318.86

COLOR NO ARMS ADJUSTABLE ARMS
Flint Black #OMCDB53N501 #OMCDB53N501KR20
Monarch Blue #OMCDB53N502 #OMCDB53N502KR200
Smoke #OMCDB53N503 #OMCDB53N503
Dark Crimson #OMCDB53N510 #OMCDB53N510KR200
Xanadu #OMCDB53N512 #OMCDB53N512KR200
Baltic Blue #OMCDB53N515 #OMCDB53N515KR200
Pebble #OMCDB53N517 #OMCDB53N517KR200
Wine #OMCDB53N539 #OMCDB53N539KR200

FURNITURE
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Adesso Mini Multimedia Keyboard (Black)
87-Key Mini (Notebook) Keyboard Layout (equivalent to 104-key layout.). Supports Multimedia and
ACPI Function High quality membrane, low profile key switches (notebook style) for easy keying.
Numeric Keypad embedded into keyboard layout; includes numeric lock. One-button control for internet
Access, PS/2 Connector.(12-3/8 X 5-3/4").
ITEM U/M PRICE
AEOMCK91 – Mini Keyboard, Black EA $32.16

Goldtouch Adjustable Keyboard & Pad (MAC & PC Compatible)
The Goldtouch Adjustable Ergonomic Keyboard allows you to adjust the two alphanu-
meric sections both horizontally and vertically to suit your individual body requirements.
This helps you assume a more natural posture that is conducive to improving comfort
and productivity while using your computer.
ITEM U/M PRICE
GTCGTU0077 – Goldtouch Adjustable Keybrd – USB EA $102.67
GTCGTC0077 – Goldtouch Compatible Pad, Black EA $46.55
GTCGTV0077 – Goldtouch Adjustable Keybrd – MAC EA $102.67

Orbit Optical Trackball
Control your cursor with a simple touch of the finger! The highly accurate Orbit® Optical
is as easy to use as a regular mouse, but it stays in one place saving you valuable desk
space. The precise optical tracking mechanism is also resistant to dust, reducing the
need for regular trackball cleaning. Can be used on PC or USB Mac computers USB/
PS2.

ITEM U/M PRICE
KMW64327 – Orbit Optical Trackball EA $29.98

KEYBOARDS
Goldtouch Keyboard & Pad (PC Compatible)

ITEM U/M PRICE
GTCGTN0033  – Goldtouch Adj. Keybrd – PS/2 connector EA $64.50
GTC4700  – Goldtouch Numeric Keypad – PS/2 connector EA  $32.48

POINTING AND ACCESSORIES

HUMAN SCALE MOUSEMATE
This support offers consistent wrist support as you mouse. It attaches directly to
any mouse and supports your palm in a neutral position as you work. Your hand
moves in synchrony with the mouse, so the larger muscle groups of the arm,
rather than those of the wrist and the hand.  For use with either hand.

ITEM U/M PRICE
NBDMM10 EA $6.33

Optical Expert Mouse
Stainless steel bearings and large ball give you precise tracking and maximum
durability. Four programmable mosue buttons combined with the enclosed
MouseWorks software let you handle repetitive tasks with a single click. Connects
with both USB and ADB ports.
ITEM U/M PRICE
KMW64325 EA $83.33
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VERTICAL NOTEBOOK RISER
            Vertical  Notebook Computer Riser, Nonskid Base, 3" Vertical Adjustment

ITEM U/M   PRICE
MMMLX550 E/A         $22.00

              ITEM        U/M  PRICE
          RUB28301         E/A             $9.29

CS50 DIGITAL WIRELESS OFFICE HEADSET SYSTEM
Totally wireless communication up to 300' from base. Convertible discreet over-the-
ear style or wear over the head. Excellent sound quality with noise-canceling
microphone. With IntelliStand when the headset is removed, your handset is
automatically lifted. Eight-Hour talk time before recharging. Digital 900MHz for
secure conversations.

ITEM U/M   PRICE
PLNCS50 E/A       $189.00

NOTEBOOK RISER

PHONE HEADSETS & ACCESSORIES

MONITOR  RISERS

Hl10 Telephone Handset Lifter

Add one-touch, remote call-answering convenience with the HL10 telephone
handset lifter accessory, which automatically lifts your phone’s handset, so you
can take calls remotely. Featuring remote ring detection and stylish design.

ITEM U/M   PRICE
PLNHL10 E/A       $39.98

Monitor Stand with 4", 5", 6" Heights, 40 Pound Capacity, Black
Heights, 40 Pound Capacity, Black

MONITOR RISERS
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Slim Lumbar Back Cushion
Has velcro for ease in placement on back of chair. For non-fabric chairs, use with
strap. Black. Strap sold separetly.

ITEM U/M PRICE
ERSAB101 – Lumbar Slim Back Cushion - Black EA $12.93
SWYAB001 – Strap for Lumbar Slim Back Cushion EA $6.25

Lumbar Support Cushion

Place lumbar on chair to fit the contour of the lower back. With health concerns
on the rise, these lumbars support your spinal column for day-long comfort.
131/2"w x 21/4"d x 8"h. Black. Foam pads can be removed or added to change
firmness and thickness.

KEYBOARD TRAYS & SUPPORT

SUPPORT CUSHION

ITEM U/M PRICE
MAS92011 – Lumbar Support Cushion - Black EA $15.49



All of us at CORPORATE EXPRESS are committed to providing
our customers with a full line of ergonomic products.

Through our continual quest for excellence, we strive to create,
innovate, and position ourselves to provide our customers with
quality services and products in the ergonomic arena.

When understanding the various tasks of today's office
environments, ergonomic workstation components provide the
ultimate in comfort, flexibility, and functionality.  These benefits
maximize productivity, minimize operator discomfort, and
potential injury.

For most computer users, the placement of the computer
monitor, keyboard, source documents, and phone are extremely
important.  A properly organized workstation is a more productive
one and allows the user to have access to frequently used items.
This will help minimize distractions, reduce necessary actions,
and enhance comfort.

For an ergonomic consultation, please contact Stanford's
EH&S Department.

Corporate Express    6601 Overlake Place    Newark, California 94560
PHONE  (800) 267-5726  FAX  (888) 700-7586



Stanford EH&S Approved
Ergonomic Products Catalog

This catalog contains computer office items and furniture which have been evaulated and approved by
Stanford Environmental Health and Safety as ergonomically-sound for University computer users. Items in
this catalog can help solve common ergonomic problems related to office computer use.

Beware that no one product will guarantee proper ergonomics. Correct adjustment and use of equipment
are essential to comfort at work. To learn more on working comfortably at your computer, see
ERGONOMICS AWARENESS TRAINING below.

In helping keep our approved list as current as possible, please inform EH&S (at 6-4392)  of any new items
you discover to be substantially better than currently approved products.

Sample products can be seen and tried out at the ErgoLab (located on campus at EH&S). Currently,
ErgoLab visits can be arranged by calling the EH&S- IH/Safety Program at 3-0448.

Ergonomics at Stanford University
Stanford University EH&S provides services to help campus departments prevent
 repetitive strain injuries (RSIs) in the workplace. Major services include ergonomic
 awareness training and consultation regarding workstation design and equipment.

Computer Workstation Ergonomics (3400)

This course provides complete guidance on properly adjusting your computer / office setup and covers the
essential ergonomically-correct work practice.  This training is available online at STARS via the Stanford
Axess portal (www.axess.stanford.edu).  Departments wishing to schedule special group sessions should
contact EH&S at 723-0448 or send email request to EH&S.



CWA/iProcurement Catalog Ordering Instructions

Get to the Internet Procurement (iProcurement) Home Page by clicking on the
Oracle Financials Production link at http://supad.stanford.edu/main/.

Click on the My Profile tab and fill in your default information.
- Need-By-Date: Leave as default. Suppliers always ship the product right away.
- Requester Name: To change, type in the name (format is Lastname, First Name)
  then click on the flashlight. Press on Go. Press on select to choose the person
  from the table.
- Location: Click on the flashlight to search the table. Search by "Location
  Description."
  Enter %, then part of your official building name. Select your building from the
  table.
- Billing Defaults: Enter your new PTAE. If you do not know it, you can use the
  translator on the Home tab to translate from your old account number. Seach for
  each using the flashlight and select from the table.
- Preferences: Change Date Format, if desired. Result Set Size determines the
  number of results shown per page.
- Reset Password: Optional.

Press on Apply Changes. It will return the message "Profile has been updated".
Check that all fields are filled in on your Profile before starting to create your order.

Click on the Shop tab to begin shopping.
In teh Find a Product box, fill in the part number or description of your item. Press
Go. Items matching your search terms will appear.
Select the items you want using the check box on the left, then press Add to Cart.
Click on Return to Shopping to continue shopping.

When you are finished shopping from your Shopping Cart, press on Proceed to
Checkout.
Press Continue to move through the pages.
Enter your Department, Room #, and Attention to. (Very Important!)

Upon approval, your order is electronically sent to the supplier.
No need to fax or call it in!



iProcurement Time Saving Features

Favorites List
Add frequently ordered items to your Favorites List.
• Search for items by part number or description as above.
• Select items your want.
• Press on Add to Favorites.

To put Favorite List items into your shopping cart, start from the Home tab.
• On the left side of the Home page, under Browse Lists, click on My Favorites List.
• Select the items you wish to add to your cart.
• Press on Add to Cart.
• Click on Return to Shopping or the Shop tab to continue shopping.

Copy cart
You can copy anyone's requisition created in iProcurement.
• Go to the Requisition Status tab.
• Click on Expanded Search to search for the requisition you want to copy.
• Select the requisition and press Copy to Cart.
This will replace any items that are already in your cart.
After copying a cart, you can continue shopping and delete or add items to your cart.

Saving your cart
You can save any cart before it has been submitted.
This is recommended if you will be away from the iProcurement application for more
than 30 minutes, as you could get logged out and lose your work.
After you open a saved cart, that cart is no longer a saved cart. Use Copy to Cart if
you wish to buy the same items again.

To save a cart, start from your Shopping Cart
Click on Save Cart on the bottom left side of the screen.
Give your cart a name and it is saved.

To open your saved cart, start from your Shopping Cart.
• Click on Open Saved Cart.
• A selection of your saved carts will appear.
• Select the cart to open and click Open.
• If you already have items in your cart, it will give you the option of adding or
replacing the existing items.
You can now continue shopping and delete or add more items to your cart if you
wish.

For more detailed information about CWA/iProcurement catalog ordering, refer to
http://purchasing.stanford.edu/cwa/ or contact 725-9110, 723-0699 or 724-7154.



Pick-Up and Return Authorization Information

THIS FORM MUST ACCOMPANY RETURN

Purchase Order Number: ____________________________________________________

Name: __________________________ Customer Phone Number:__________________

Part Number of Item Being Returned: ________________

Quantity of Item Being Returned: ____________

Return Authorization Number _____________________ (Provided by CE Customer Svc)

Reason for Return • Please Check ( ) One

Item delivered was not the item ordered Duplicate Merchandise
Catalog Information Error Quantity Error
Damaged or Defective Merchandise Substitution not Suitable
Unit of Measure Error Requestor Error

Delivery Error

Return Policy
All returns must be requested by phone or fax within 30 days from packing slip
date.

The following is returnable:
- Items in clean, unused, saleable condition
- Defective item

The following is non-returnable:
- Items over 30 days from receipt                                  - Used items
- Items without original packaging                               - Discontinued items
- Items not purchased through CE
- Special orders including print and promo items
- Furniture that we purchased directly from the manufacturer for Stanford
- Items that manufacturers/distributors will not accept as return

If you do not attach this form with a return authorization number
we cannot guarantee you will receive credit for your return.

For Fast Return and Credit: Please fill this form in completely and fax to Corporate
Express, 1-888-700-7586. A Corporate Express driver will pick up your returns within 3
business days, or you can call the Corporate Express-Stanford Hotline, 1-800-267-5726 to
initiate return.  Corporate Express will give you a Return Authorization Number (RA#).

Stanford Return Authorization Form
CWA – Office Products Corporate Express

Corporate Express driver cannot pick up return without this form completed.



Corporate Express – Stanford Hotline
1-800-267-5726

Frequently Ordered Items
You can also save frequently ordered items to your favorites list in iProcurement. See
instructions under iProcurement Time Saving Features on page 3.

Item         Catalog Number   Page Number



Notes


