How to backup your Eudora folder to the file server.

This procedure was created for laptop users only; as they are the only ones using Eudora 5 under the Qualcomm folder and in need of backup. 

Here are the steps to Zipping up Eudora and moving to the file server where it's backed up onto tape Daily:

1. Use Windows Explorer (shortcut on desktop, NOT Internet Explorer) to navigate to C:\Program Files\Qualcomm, this is located under My Computer\Local Disk.

2. Click the Qualcomm folder on the left hand side pane, then right-mousse click the Eudora folder on the right hand side pane.

3. Scroll down and choose "Add to Eudora.zip", allow the program to finish creating the zip file.

4. Click the Qualcomm folder again on the left hand side pane, click F5 and Eudora.zip should now appear on the right hand side pane below the Eudora folder.

5. Right-mouse click the Eudora.zip file, scroll down and choose "Cut."

6. Still in Windows Explorer, navigate down to "Eudora on 'Suehsnet\Users\yourusername' (O:)", right-mousse click inside the right hand side pane, scroll down and choose paste. 

There's already an older Eudora.zip file in your O:\ drive, when prompted to overwrite the file go ahead and do so, no need to keep multiple copies of the same backup.



