Paper Writing Guidelines

Late Policy:  
You must contact me at least 24 hours in advance of the due date in order to receive an extension, serious emergencies aside (of course).  If your paper is not handed in at the approximate time specified, it will be marked late; for each day that the paper is late, you will be assessed a penalty of 1/3 of a grade.

Please keep the following criteria in mind when writing your paper.

Substance:
Your paper must answer the questions that you are asked to answer!  You should focus on demonstrating that you understand Skocpol’s argument and that you can analyze the application of her theory to specific cases, as you did in the first paper with B. Moore.

Mechanics:  
Your paper should be relatively free of mechanical errors.  This means that your paper should:

· Be spell checked.  In this age of information technology, there is no excuse for spelling errors.

· Be written in formal and grammatically correct English.  Do not use contractions; write in complete sentences; use correct punctuation.

· Include a title page containing your name, student ID number, date, and the title of the paper.

· Include page numbers.  

· Utilize a consistent citation system.  I would prefer you to use the author-date (or social/natural science) citation style, although it is acceptable to use the humanities/MLA style if you use it correctly.   For notes, you may use either footnotes or endnotes.  A bibliography must be included as a part of either citation style.  See Turabian or The Chicago Manual of Style.  

Organization:
Your paper should be organized in a manner that facilitates the development of your argument.  Generally speaking, it should have an introduction, a body, and a conclusion.  In the introduction, you should provide an overview of your paper:  state your argument and outline of how it will develop in the body of the paper.  In the body, you should develop your argument as outlined in the introduction.  In the conclusion, summarize your argument and offer your readers any final thoughts that you have on the subject.  You might want to aid your readers by visually supplementing the organizational structure, such as by breaking the paper into sections with headers.  Use the paragraph structure of the paper to move from one small idea to the next.

Style:

Your paper should be written in a natural (conversational) and academic style.  Think of the readings to get a sense of what an academic writing style is like.

NOTE that you must provide citations for any information you use in your paper that is not general knowledge (e.g., direct quotations, statistics, etc.); in general, whenever you discuss an idea that is not yours, you must give credit to the person(s) or organizations with whom it originated.  If you do not do so, then you are plagarising.

